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Annual Governance and Accountability Return 2024/25 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities®:
« where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£6.5 million; or
» ‘where the higher of gross income or gross expenditure was £25,000
or less but that:
» are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and

Accountability Return 2024/25

1. Bvery smaller autherity in England that either recsived gross income or incurred gross expenditure
axceading £25,000 must complete Form 3 of the Annual Governance and Accountability Retumn at the
and of gach financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

« The Annual Internal Audit Report must be complated by the authority’s internal auditor.
» Sections 1 and 2 must be completed and approved by the authority.
» Section 3 is completed by the external auditor and will be returnad to the authority.

3. The authority must approve Section 1, Annual Governance Statement, bafore approving Section 2,
Accouniing Statements, and both must be approved and published on the authority website/wabpage
before 1 July 2025.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither incoma nor axpenditure exceeding £25,000, hut which is unable 1o certify itsalf as exempt, or is
requaesting a limited assurance review, must raturn to the external auditor by email or post {not both)
no later than 30 June 2025. Reminder letters will ingur a charge of £40 +VAT:

* the Annual Governance and Accountability Return Sections 1 and 2, togsther with

» a bank reconciliation as at 31 March 2025

+ an explanation of any significant year on year variances in the accounting statements
» notification of the commencament date of the period for the exercise of public rights

» Annual Internal Audit Report 2024725

Unless requested, do not send any additional documents to your external auditor. Your external auditor will

ask for any additional documents neaded.

Once the extarnal auditor has completad the limited assurance review and is able to give an opinion, the

Annual Governance and Accountability Section 1, Section 2 and Section 3 - External Auditor Report

and Certificate will be returned to the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority website/webpage:

Before 1 July 2025 authorities must publish:

» Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;

+ Section 1 - Annual Governance Statement 2024/25, approved and signed, page 4

+ Section 2 - Accounting Statements 2024/25, approved and signed, page 5

Not later than 30 September 2025 authorities must publish:

» Notice of conclusion of audit

+ Section 3 - External Auditor Report and Certificate

» Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review. it
is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.

The Annual Governance and Accountability Return constitutes the annual return referred to in the Accounts and Audit Regulations 2015.
Throughout, the words ‘external auditor’ have the same meaning as the words ‘local auditer’ in the Accounts and Audit Regulations 2015.

*for a complete list of bodies that may be smaller autharities refer to schedule 2 to the Local Audit and Accountability Act 2014,

'Annual Governance and Accountability Return 2024/25 Form 3 Page 1 of 6
Local Councils, Internal Drainage Boards and other Smaller Authorities*




Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2024/25

X

All sections Have ali highlightsd boxes have baen complated?

The autharity must comply with Proper Practices in completing Seactions 1 and 2 of this AGAR.. Proper
Praclicss are found in the Prasiitioners’ Guids” which is updated from time 1o time and contains evarything
needed to prapare suceessiully for the finanaial year-end ard the subsequent work by the exteenal auditoy,
Make sure that the AGAR is complate {no highliaghted |

armendmenis must be approved by the autherily and propesty inftialled.

The atherity should raceive and note the Annual Internal Audit Report bators approving the Annua)
Governance Statement and the acoounts.

Use the checklist provided balow to review the AGAR for complatenass bafore returning it to the extarnal
auditor by email or post {not both) no later than 30 June 2025.

The Annual Governange Statement {Saction 1) raust be approved on the same day or before the Accounting
Statemenis (Section 2) and svidenced by the agsnda or minute references.

The Responsible Financial Officer (RFO) must certify the accounts {Section 2) before they are presentad to
the authority for approval. The authority must in this order; consider, approve and sign the accounts,

Make sure that the copy of the bank reconciliation to be sant to your extarnal auditor with the AGAR covers all
the bank accounts. If the authority holds any shori-term invastments, nota their valus on the bank
reconciliation, The external auditor must be able to agree the bank racongiliation 1o Box 8 on the accounting
Statements {Section 2, page ). An explanation must be provided of any difference hetween Box 7 and

Box 8. More help on bank reconciliation is available in the Praciitioners® Guide®.

Explain fully significant variangces in the accounting statarments on page 5. Do not just send a Gopy of the detailed
ascounting records instead of this explanation. The external auditor wants 1o know that you understang the
reasons for all variances. Include complete numerical and narrative analysis to support the full variance.,

Make sure that the accounting statements add up and that the balance carried forward from the Previous year
{Box 7 of 2024) equals the balancs brought forward in the current year {Box 1 of 2025),

The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exarcise of public rights of 30 consacutive working days which must include the first ten working days of July.
The authority must publish on the authority waebsite/webpage the information required by Regulation 15 {2),
Accounts and Audit Regulations 2015, including the period for the axercise of public rights and the name and
address of the extarnal auditor befors 1 July 2025.

ompletio ack o O o o

Has all additional information requestad, inciuding the dates set for'ths period
for the exercise of public rights, been provided for the external auditor?

lhterhal Audit Report [Haveall highlighted boxes been completedbytheinternal auditorand explanaﬁoné provided?

Segtion 1 Far any statament to which the responée is ‘no', 'has an explanation bsen publishad?

o
/
, v
Section 2 _ Has the Responsible Financial Officer signed the accounting stataments before \/
o
v
v
v

Presentation to the autharity for approval?

Has the authority's approval of tha accounting statements besn confirmed
by the signature of the Chair of the approval meeting?

Has an explanation of significant variations heen published where required?

Has the bank reconciliation as at 31 Margh 2025 been reconciled to Box 8%

Has an explanation of any ditference between Box 7 and Box 8 been provided?

Sectiohs 1and 2 rust funds - have all disclosures been made if the authority as a bady carporate is a

T
sale managing trustee? NB: do not send trust accounting statements unless requested.

*Governance and Accountability for Smaller Authorities in England - a Practitioners’ Guide to Proper Practices,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk
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Annual Internal Audit Report 2024/25

Wiow  Qur0GELET - TE - Gov. Uk

During the financial year ended 31 March 2028, this authority’s internal auditor acting indapandantly and on the
basis of an assessment of risk, caried out a selective assessment of compliance with the relevant procadures and
contrals in operation and obtained appropriste evidence from the authorty.

The internal audit for 2024/25 has heen carried out in accordance with this authority’s needs and planned TOVETAYR.
On the basis of the findings in the areas examined, the internal audit conclusions are sumemarised in this table. Sei
out below are the objectives of internal control and alongside are the internal audit conchusions on whether, in all
significant respects, the control objectives were being achisvad throughout the financial year to a standard adetuate
o mest the neads of this authority.

Internal control objective

A. Appiopriate actounting recerds have been properly kept throughout the finandial year.
B. This authority compliad wilh iis finandial regulations, payments wars suppodad by invoices, all i
expenditure was approved and VAT was appropriately accountad for. o | /
| C. This authorily assessed the significant risks 1o achisving its objectives and reviewed the adequady /
| of arrangements to manage these.
D. The pracept or rates requirement resuliad from an adequate budgetary procass; prograss againat i
the budgst was regularly monitored; and resarves ware appropriate. 5
E. Expsctad income was Tully recsived, basad an carreat prices, properly recorded and prompily /
banked; and VAT was appropriataly accounted for. _ B
F. Pslty cash paymants wars properly supported by raceipts, all peity cash expenditure was approved /
and VAT appropriately ascountad for -
G. Salavies to employaes and allowances to mambars were paid In acsordance with this authoiity’s )
approvals, and PAYE and Ni raquiremsnis ware properly applisd. 4

H. Asset and invesiments ragistars wers gomplate and accurate and properly mainiainad. /
I Periadic bank account raconciliations were properly carried out during the year. ) /
J. Accounting statements prepared during the ysar were preparad on the correct accounting basis {:seaipis
and-payeesnis or income and expenditure), agreed o ths cash book, supported by an adequata audit /
trail from undarlying records and where appropriate debtors and ereditors wara properly recordad. :
K. if the authorily certified itsell as exampt from a limited assurance review in 2023/24, it mai tha
axamption eritaria and correctly declared itself exempt. (If the authority had a limited assurance /
review of its 2023/24 AGAR tick “not covered”) e
L. The authority published the required informationon a wehsite/wabpage up 1o date at the time of the {;,
intsrnal audit in accordance with the relavant lagisiation. B
M. in the year covered by this AGAR, the autharity correctly providad for a period for the exarcisa of
public rights as required by the Accounts and Audit Regulations (during the 2024-25 AGAR period, 7
were public rights in relation to the 2023-24 AGAR evidenced by a notice on the website and/or '
__authority approved minutes confirming the dates set). e
N. The authority has compliad with the publication requirements for 2023/24 AGAR /
(see AGAR Page 1 Guidance Notes). )

0. (I;dr local councils only) - - _ T o T
Trust funds (including charitable) — The council met its responsibilities as a trustee. i /

For any other risk areas identifisd by this authority adequate conirols existed (list any other risk areas on separate shaets if naaded).

Date(s) internal audit undertaken Name of parson who carried out the internal audit

Il Aprgie 78z ¢ / ’ I &7a/ Sz -inik &=y
/ fﬁ/ w} Dete ek RELLURIRAS

Signature of person who < /
carried out the internal audit /
4 {
*If the response is ‘no’ please state the implications and action being taken to address any weakness in control
identified (add separate sheets if needed). :
**Note: If the response is ‘not covered' please state when the most recent internal audit work was done in this area and when it is
next planned, or, if coverage is not required, the annual internal audit report must explain why not (add separate sheets i needed).
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Section 1 — Annual Governance Statement 2024/25
We acknowledge as the members of:

Quid Grk i Town Countit

our responsibility for ensuring that there is a sound system of internal control, including arangernents for
ihe preparation of the Accounting Statements. We confirm, 1o the best of our knowledge and beliel, with
respect to the Accounting Statements for the ysar ended 31 March 2025, that:

1. We have put in place amangements for effeclive financial ; prepaisd IS aeesunting Sialemants in aettidanes
ranagement during ihe year, and for the prepmiaion o || /7 with the Accounts and Augit Reguialicns.

the accounting statemenis.

2. We maintained an adequate sysiem of inteimal eantial
inchiding Measures designad to prevent and detast frawd

TRBR DIDDET BIBRRGRIMSRIS ard :arﬂa-pd@d SponSibilty
For safeguaiting the public Mtnsy and FESLURSS (A

i\

@nd eonuption and reviewsd its sHecivaness. s eharg®.
3. We toek all reasonabie teps 10 433ure cuiseies has enly dore what it has the lsgeal praer to do and has
1 thatther are no matters of actual o potential complisd with Proper Practices in ¢oing so.

non-compliancs with s, regulaiions and Propar
Praciicss that could have 2 significant fnancial aifect
on e atidity of this aulberily © condust i

4. We piovided proper epposiunity during the year for
ihe exercise of elaciers’ rights in acooidence with the
requiremants of the Accounts and Audit Regulations.

5. We carried out an assessiment of the risks facing this
authority and took appropriate sieps o manage thoss
isks, inchuding the Introduction of internal cantrels andlor
ernal insurants eover where required.

6. Wa maintained throughaut the yazr an adequate and
olfactive system of inlernal 2udit of the accounting

>

during iha yaer gave all persons ntsesied ihe cpportunity to

Loconsidered and documenited the Financial and ciher risks it
faces and dealt with them propaiiy.

B

a@rranged for a sompatent parscn, independant &f the Bnancial
conirels and prosseiures, 10 give an objectiveg view an whather

records and conticl systems. internal conirels meel the nesds of ihis smallsr aulharity
7. We tock appigpriate action on all matters raised respondsd o matiers brought 1 #s attention by internal and
| inreporis rom internal and extarnal audit. exisrnal audit.

ciisglosed everything it showld have abouk 1S business aetivity
during the year ingluding evenis taking piace after the year
end if relavant.

8. We considerad whather any litigation, kabilities or
commitmants, evanis or ansactions, occurring eilher
during or after the yaar-end, have a financial inpast on
this authority and, wheve apprepiiate, have includad them
in (he accounting Stalaments.

9. {For local councils oaly) Trust funds including

| charitadle. In cur capacily @s the sole managing

responsibilitias for the fund(sYassels, including

financial reporting and, if required, independant

examination or audit.

“Please provide explanations to the external auditor on a separate shaet for each ‘No’ response and describe
how the authority will address ths weaknassas ldentified. These shaats must be published with the Annual
Governance Statement.

SR

has met all of its respensibiliios whare, as @ body
cerporate, it is a sale managing trusise of a iocal
1si o7 trusts.

This Annual Governance Statemant was approved at a Signed by the Chair and Clark of tha meating whers
maating of the authority on: approval was given: A

4 Jos [ 9025

and recorded as minute raferencs: Chair

Fc.033)a5-36 (o) |

Wk : QueEDGELET~ TC- God > Vi
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Section 2 — Accounting Statements 2024/25 for

QUEDGELET TTOMN CounCih

1. Balancas brought
.?a- ;,%ra

$91335

37

Total balancss and reserves at the baginring of the year
as reeorded in the inaneil recorels. Value must agres
Baox 7 of previous year

2. {%) Pracept or Rates and

Teitz) ameuni of precept (or for IDBs rates and laviss)

Lavies Q"-‘M}S)QLQ_ 2 Qi 213 g%wm&m&hmiﬁamﬁ Exclude any grants
3. «(4}1 Total olner raceipls Total ineame of TSESIPIS B3 recorded in the cashbaok less
gé e 3 4 3 4ead 4 j_}_ the precept er ratesiievies rsesived (line 2). Includs any

4. ) Staff cosls

239097

Tolal expenditure or payments made 1o and en behalf
of 2l employses. Inzlude gross salariss and wages,
amployears NI coniributions, employers pendion
conlributions, giatuities and severance paymenis.

5. {~) Loan imeresiﬂca@iiai
repaymeants

Total expenditure or payments of eapited and intarest
mads during the year on the autharity’s borowings (if any).

6. {-) All othar payments e 4 , Totad expenditure or payments as recoried in the cagh-
333599 | 3859132 | bookless statf cosis fline 4) and loan interesyoapital

repaymenis (line 5).

7 i {é) Balances camad
forward

e

1839153

Total balances and reserves at the end of the yaar, Must
aqual (1+2+3) - {4+5+8).

8. Total value of cash and
short term investmanis

5518y

To71€8 30

The sum of all current and deposit bank accounts, sash
holdings and short term invesimenis held as at 31 March —
To agree with bank reconciliation.

9. Total fixad assais plus
long term invastments
and asseis

Soq118a

3691783

The value of all the property the authority owns — it Is made
up of all s fixed assetls ard long term invesimenis as at
37 Mareh.

10. Toial barrowings

The suistanding capa‘iéﬂ balance as at 31 March of all loans
fram third parties {ingluding PWLB).

For Local Councils Only

11a. Disclosure note re Trust funds
{including charitable)

Lk b Disclosure note re Trust funds
(including chari’t_abie)

The Counil, as a body corporals, asts as sole frusiee and
| iS responsible for managing Trust ?lmés oF assels.

| The figures in the accounting statements above
exclude any Trust iransactions.

| certify that for the year ended 31 March 2025 the Accounting
Statements in this Annual Governance and Accountability
Return have baan prepared on sither a recsipts and payments
or income and expenditure basis following the guidancs in
Governance and Accountability for Smaller Authorities — a
Pragtitioners’ Guide to Proper Practices and presant fairly
the financial position of this authaority.

Signed by Responsible Financial Officer before being
presented to the authority for approval

N~ PN

Date 16’/03’ /‘gc':g) AT

1 confirm that these Accounting Statemenis were
appravad by this authority on this date:

(49{os] 900

as racordad in minuie reference:

Fc-033[as-26 (b)

Signed by Chair of the meeting
Statemanis ware approved
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Section 3 — External Auditor’s Report and Certificate 2024/25
In respact of

1 Respectlve responsibilities of the auditor and the authority

ONSIhE '-'zsmfsmW&alh&ﬁmmmﬁwssﬁmﬂbymmmwﬁﬁﬂmmAm
WW&M&EIIWM%MM&M@MWwm&rmdwmwﬂhlm\fmw
S?mdmsmhumm;(UK&ﬁehm))mdhermﬁﬂmsndrwt&m&@dwm&iwhaﬁwmﬁ
The UK Govemnment has detesmined hat a lower level of assurancs than that provided by 2 full statutory audit is appropriate
for those local public bodies with the lowast levels of spending.

Undar a bmited assurancs review, the auditor is responsible Tor reviewing Sections 1 and 2 of the Annual Governance and
Aceouritsbiity Retumn in accordance with NAD Auditor Guidance Note 02 (AGN 02as issuad by the NAO on behaif of the
Cormngirolier and Auditor Ganeral. AGN 02 is available from the NAD website -
hitps:/leww.nao.crg.uklcode-audit-practice/guidance-and-information-for-auditors/ .

This authonity is responsibla for ansuring that its financial management is adequate and affective and that it has
a sound system of internal control. The authority prepares an Annual Governance and Ascountability Ratumn in
acoordance with Proper Practicas which:

+ summarises the accounting records for the year ended 31 March 2028; and
+ confierns and provides assurance on those maitters that are relevant 1o our dulies and responsibilities as extemal auditors.

2 External auditor’s limited assurance opinion 2024/25

Féxcap& Tor the matters mpaﬁad balow)* o 1ne basis of our review of Sactiens 1 and 2 of ihe Annual Governanss and Accountanility Retuin,
2wt opinion the information in Secticrns 1 and 2 of the Anmual Governance and Acgauniability Return s in accordance with Proper Praclices amd
e olher maiters haves come 10 our altention giving causs for concarm thal relevant legiiation and regulatery 1equUiremMants have not been mat,
(delet® s appropiate).

(zontinue on 3 Separate shaat i roquired)
. U

Dt matters not affacting our opinion Wnich we draw 1o tha attention of tha authority:

{continue on & separate shaet if raguired)

3 External auditor certificate 2024/25
We cerlify/do not certify* that we have completed our review of Sections 1 and 2 of the Annual Governangs and

Accountability Return, and discharged our responsibiliies under the Local Audit and Accountability Act
2014, for the year ended 31 March 2025

We do not cerlily completion bacausa:

External Auditor Name

External Auditor Signature Date
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Section 3 — External Auditor’s Report and Certificate 2024/25
In respect of Quedgeley Town Council - GL0180

1 Respective responsibilities of the auditor and the authority

Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAO). A
limited assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with
International Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that such an
audit would. The UK Government has determined that a lower level of assurance than that provided by a full statutory audit
is appropriate for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance and
Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02) as issued by the NAQ on behalf of the
Comptroller and Auditor General. AGN 02 is available from the NAO website - https://www.nao.org.uk/code-audit-
practice/quidance-and-information-for-auditors/

This autherity is responsible for ensuring that its financial management is adequate and effective and that it has a sound
system of internal control. The authority prepares an Annual Governance and Accountability Return in accordance with
Proper Practices which:

» summarises the accounting records for the year ended 31 March 2025; and
» confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external auditors.

2 External auditor’s limited assurance opinion 2024/25

On the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return (AGAR), in our opinien the information in
Sections 1 and 2 of the AGAR is in accordance with Proper Practices and no other matters have come to our attention giving cause for concern that
relevant legislation and regulatary requirements have not been met.

Other matters not affecting our opinion which we draw to the attention of the authority:

The smaller authority has confirmed that it has not complied with the governance Assertion in Section 1, Box 5, but it has provided the appointed
auditor with an adequate explanation for non-compliance and details of the actions necessary to address weaknesses identified.

3 External auditor certificate 2024/25

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability
Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31
March 2025.

External Auditor Name

PKF LITTLEJOHN LLP
External Auditor Signature /j/\/lf e //é/ﬂ oilZ /",/' Date 27/08/2025
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